Instructions for Submitting Technical Data

A link to the electronic submittal of all required TECHNICAL DATA should be sent to MassDevelopment (paceapplication@massdevelopment.com) and DOER (doer.cpace@mass.gov) using a file share service. This should NOT include the application form and/or financial information. The entire electronic submittal, including attachments and plans, must be accessible and legible. Additionally, please ensure the submittal meets the following criteria:
· The link to download the electronic submittal must be accessible by others (not just the direct recipients).
· All files should be clearly labeled and any reports over 50 pages must include bookmarks or an electronic table of contents that provides direct links to each of the sections and appendices.
· Permissions must be set to allow for the electronic document to be downloaded from a file sharing website without requiring an individual to create an account. This provision does not apply to secure FTP file sharing websites.
· In addition, you MUST also fill in the DOER COMPLETENESS CHECKLIST and include it with the TECHNICAL DATA submission.



Due to volume restrictions of the massdevelopment.com and mass.gov email system, please do not directly send the electronic submittal. Please be prepared to provide copies of electronic submittals in an alternative format (such as reduced file sizes or zip files) if requested.
______________________________________________________________
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CPACE Checklist



				[Insert Project Name]

				This check-list is to be used to review the submission for general completeness to ensure that all required items are included in the submission. The purpose of the checklist is not to review each item for compliance or correction. The project developer must do their due diligence to ensure that the submission is complete and that each required item complies with the requirements as described in the relevant sections of the MA CPACE guidelines.

List the location of the item in the documentation. For instance, the "project owner and address" item may be located on "PACE Application, p.1". Designate this in the "File Name and Item Location" column below. 



				Prepared by: 				[Insert Preparer's Name]				Date: 



				Status (Incl/NA)		File Name & Item Location 		Main Item		Supporting Item		Notes/Considerations:

								PACE Massachusetts application								Included

										Project owner and project address						Missing 

										Outline of the Energy Improvements financed under PACE Massachusetts						N/A

										Lifetime for the project		Maximum measure life item (up to 20 years)

										Project report including the following-
	1. Location and area of project
	2. Summary of proposed energy efficiency improvements 
	3. Description of existing building type and use as well as systems to be improved (lighting, HVAC, envelope etc)
	4. Billing history as required by appropriate ICP protocol
5. Details of each energy improvement measure including specifications and savings calculation methodology

										Evidence of engagement with energy efficiency programs offered by Mass Save® or Municipal Light Plants (MLPs)

										Documentation and estimation of other financial incentives including MassSave, APS, RPS, etc. For RPS or APS, Conditional Statement of Qualification approved by the DOER is required.

										Whether benefits will flow through to tenants

										An explanation of the extent to which project benefits will be passed down to tenants (if applicable)

										Full Engineering Drawings

										Equipment and Installation Cost Schedule

										Relevant Warranty Information

										Measurement and Verification Plan		A plan for reporting Energy Star Portfolio Manager data to MA DOER Energy Star Portfolio Manager account must be included.  

										Commissioning Plan		Commissioning of all Energy Improvements  is required. 

										Operation and Maintenance Plan		A sustainable plan for operations, maintenance, and monitoring of energy improvements is required. 

										Interconnection Agreement

								Is the SIR complete and fully supported, including: 				Verify building energy use baseline as specified in the applicable project type section of the guidance.

										SIR workbook showing that the projected energy cost savings is greater than the cost of the project (SIR>1)		Savings calculations documentation using the standards set forth in this guideline.

										Evidence of consideration of both Energy Consumption Reduction and Renewable Energy
Improvements

										Full Savings Calculations		Projects must meet the specified procedural requirements detailed in the appropriate ICP Protocol 

										Supporting documentation for Savings Calculations		Projects must submit all supporting documentation required to demonstrate conformance to the appropriate ICP Protocol 

										Tax Credit Schedule

										Equipment and Installation Cost Schedule

										Energy Generation Schedule

										Proof of Incentive 

										SMART Payment Schedule

										RECs, AECs, & CPECs Sales Schedule

										Equipment Useful Life Assumptions		Any discrepancies in useful life between the MA eTRM should be substantiated and fully supported.    

										Dispatch Schedule of demand savings

								Are all costs eligible for PACE financing? Eligible measures include: 

										Measures that reduce energy consumption

										Installation of renewable energy systems

										Design and procurement, including engineering and consulting services to prepare a PACE application, as well as legal fees and other related project costs

										Construction, installation, and implementation of Energy Improvements, including barrier mitigation

										Related energy audits

										Renewable energy system feasibility studies

										Measurement and verification reports of the installation and effectiveness of Energy Improvements (including commissioning)

										Financing and application fees

								PD Affidavit, signed and stamped (if applicable) with proof of credentials








